
Scheduling an Inspection

Adding a New Property Record

THIS IS A DRAFT PRESENTATION USED TO DESCRIBE HOW TO CHANGE OWNER OR UNIT INFORMATION DURING THE SCHEDULE INSPECTION PROCEDURE. 

PLEASE DO NOT SHARE THIS PRESENTATION OUTSIDE OF MDE LPPP UNTIL APPROVED BY PROGRAM MANAGEMENT.  



Background

The Lead Rental Certification and Accreditation (LRCA) 
database requires an Accredited Inspector to schedule 
upcoming inspections.  

When scheduled accurately and timely this procedure 
satisfies the requirement (COMAR 26.16.05.04) to 
provide notice to the department before performing an 
inspection. 
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Background

Property records presented within LRCA have various 
sources - e.g. SDAT, LRCA, OLRR, Inspection Certification
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Property Record Sources

OLRR

• Owner Lead Rental Registration
• Record presents data collected 

at the time of owner registration 
or updated during renewal.  

• Record presents accurate 
information regarding historical 
ownership.  

• New or updated OLLR records 
present in LRCA within 24 Hours

SDAT

• Maryland State Department of 
Assessments and Taxation

• Record presents data obtained 
from SDAT Real Property Search

• Account Identifiers presented in 
LRCA (Property Number)

• SDAT record updates may be 
delayed based upon local 
jurisdictions
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Property Record Sources

Inspection Certification

• Record source captured from a 
legacy handwritten inspection 
certification (Form 330)  

• Record source details may be 
inaccurately presented

• Record source intended to be 
selected when scheduling a 
re-inspection of a legacy limited 
lead free inspection certification

LRCA

• Created by users on the LRCA 
database

• Provides solution for creating a 
new property record and 
present the current owner name 
and add dwelling unit identifier.  

• *Note - SDAT account number 
for property records created by 
users on LRCA should accurately 
reflect the subject property
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Add New Property Record

During the “Schedule Inspection” procedure on LRCA 
an Inspector can create a new record for an existing 
property using a valid MDE Tracking ID.  

Adding a new record of an existing property provides a 
solution for documenting the current owner name and 
a dwelling unit identifier.  
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Add New Property Record

Step 1 - Search for Property
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Add New Property Record

Step 2 - Identify Property Record by SDAT Account #

• Example -Use validated SDAT Account Number & MDE Tracking ID provided from the 
Property Owner

– Property Account Number → 0321040731001A 
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Add New Property Record

Step 3 - Add New Property Record - “Change” Button

• Requires valid MDE Tracking ID
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Add New Property Record

Step 4 - Provide Unit Description & Add New Property
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Add New Property Record

Step 5 - Search for Property
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Add New Property Record

Step 6 - Select Newly Created Property Record
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Schedule Inspection

Step 7 - Complete Add Inspection Schedule on LRCA

0654321

Once you have completed the 
inspection schedule details - 

move forward by clicking 
“Schedule New Inspection”
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Questions?  

    lrca.mde@maryland.gov

   (410) 537-3825 
   OR 1 (800) 633-6101, Ext. 3825

mde.maryland.gov/programs/land/LeadPoisoningPrevention/Pages/LRCA

mailto:lrca.mde@maryland.gov
http://mde.maryland.gov/programs/land/LeadPoisoningPrevention/Pages/LRCA

